[Ipunoxenne Ne 1.2. x mpukazy
I'bY 10 KO «CAIIl «29Bepect»

(HauMeHoBaHUE 00pa30BaATEIbHOIN OpraHnu3alyu)

Ne 17-2 ot 30.03.2023 .

IHOJIO’KEHHUE
0 BeJleHHH JIUYHBIX /1eJ1 00y4aroIuxcs

B I'BY /10 KO «CALI «JBepecT»

(HauMeHOBaHUe 00pa30BaTEIbHON OpraHU3aLuK)

1. O0mue moJa0KeHus

1.1. Hacrosmee Ilonoxxenue pazpabotaHo B cooTBeTcTBUH ¢ DegepaabHbIM
3ak0oHOM OT 29.12.2012 Ne 273-®3 «O06 oOpa3zoBanmu B Poccuiickoii denepanun»,
@®enepanbHbiM  3akOHOM 0T 27.07.2006 Ne 152-®3 «O mnepcoOHambHBIX JaHHBIXY,
®enepanbabiM 3akoHOM 0T 04.12.2007 Ne 329 «O ¢dusmveckoil KyapType U CHOPTE B
Poccuiickoit ®enepanun», YcraBom ['BY JO KO «CAII «3epect» (manee -
OOGpa3zoBarenbHasi OpraHu3allvs) U ONpeAessieT MOPSAOK BEACHUS M XPaHEHUsS JIMYHBIX
Jie’ 00 yJaroIuXcs.

1.2. Ha kaxxnioe nuio, npunsatroe B OOpazoBaTeIbHyI0 OpraHu3aluio, popmupyercs
JUYHOE JeJ0, B KOTOPOM XpaHSATCS 3asBJICHHE O TNpHeMe Ha OOyueHHe U BCe
Mpe/ICTaBICHHBIC POJUTENIEM (3aKOHHBIM IMPEACTaBUTENEM) peOCHKA MIIM TOCTYHAIOITUM
JIOKYMEHTHI (KOTTUU JOKYMEHTOB).

1.3. Hacrosimee Ilomoxkenune pa3paboTaHO C LEIbIO peryiaMeHTaluu pPadoThl C
JUYHBIMU Jenamu  oOydaromuxcsi OOpa3zoBaTenbHOW OpraHM3allid U ONpEAeIseT
MOPSIIOK  JIEUCTBUIM BceX KaTeropuit paboTHUKOB (OOpa3oBaTebHOM OpraHU3allvu,
Y4acTBYIOIIUX B paboTe ¢ JOKYMEHTaIIUEH.

1.4. Hacrosmee IlonokeHne  yTBepKAaeTcss  NPUKa30M  PYKOBOJIUTENS
OOGpa3oBaTenbHONM OpraHU3allMd W SIBISETCS O0sA3aTEIBHBIM JJii BCEX pPaOOTHHUKOB
OO0pazoBarenbHOI OpraHU3aIuu.

2. CocTaB JIMYHBIX /1eJ1 00y4AOIHMXCS

2.1. Tlpuem Ha oOydeHHE 1O JOMOJHUTEIBHBIM  00IIC00pPa30BaATEIbHBIM
IporpaMMaM CIIOPTUBHOM IOATOTOBKM OCYILECTBISETCA IO JIMYHOMY 3asiBICHUIO
poauTens (3aKOHHOTO MPEACTaBUTENSA) peOeHKA WU MOCTYHAIOIIETO.

2.2. B 3asaBlieHUH 0 TIpueMe Ha 00y4YeHHUe yKa3bIBAIOTCA CICAYIOLIUE CBEACHMUS:

- (hamumst, UMs, OTYECTBO (TP HATUYUH) peOEHKa WK TOCTYIAOIETO;

- JlaTa poXKJIeHUs peOeHKa WIIM MOCTYNAIOIIEro;

- agpec MecTa JKMTEIbCTBA M (WJIM) ajpec MecTa MNpeObIBaHUS peOeHKa WIn
NOCTYHNAIOLIErO;

- Qamunusa, ums, oryecTBO (NIpU HAIWYUM) pojauTensi(ei) (3aKOHHOTO(bIX)
npencraBurensi(eit)) pebeHka,

- ampec Mecra JKHTEIbCTBA M (WJIM) agpec MecTa NpeObIBaHUS POaUTENs(eil)
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(3akoHHOTO(BIX) TIpecTaBUTENsI(€i)) peOeHKa;

- anpec(a) >JIEKTpOHHOM moUTHl (pW Hanmuuuu), Homep(a) Tenedona(oB) (mpu
Haau4yuM)  poauTessi(ei)  (3akoHHOro(bIX)  TpeAcTaBUTENsA(el)) peOeHKa WU
MOCTYHAIOIIErO;

- ¢akT o3HaKOMJIEHUs poAuTelsi(eil) (3akoHHOTO(bIX) MpeAcTaBUTENsA(ei)) pedeHKa
Wi nocrynatoniero ¢ YcraBom OOpa3oBaTelnbHOW OpraHu3allM, C JHUICH3WEH Ha
OCYIIECTBIIEHHE  O0Opa3oBaTEJbHOM  JIEATEIBHOCTH, CO  CBUJAETEIBCTBOM O
rOCy/IapCTBEHHOM aKKpeauTanuu (Ipu HAIMYKK), ¢ 00pa30BaTeIbHBIMHU MIPOrPAMMaMH U
OPYTUMH  JTOKYMEHTaMH, pPETJaMEHTUPYIOIIMMU OpraHU3alui0 U  OCYILIECTBIECHUE
00pa3oBaTeIbHON IEITEIBHOCTH, MTPaBa U 00SI3aHHOCTH 00 yYarOIINXCS;

- corjacue poautens(ei) (3akoHHOTO(BIX) TMpeAcTaBUTENsA(el)) pebeHKa WIn
NOCTYNAIOLIEr0 Ha 00pabOTKy MEPCOHATBHBIX JaHHBIX.

2.3. Ons mpuema poauTenb(u) (3aKOHHBIN(BIE) MPENCTABUTENb(M)) peOCHKA HIN
MOCTYNAIOUIUI MPECTABISAIOT CIECIYIONINE TOKYMEHTHI:

- KONHMIO JOKYMEHTa, YAOCTOBEPSIOUIET0 JHYHOCTb POAUTENS (3aKOHHOIO
IpeJICTaBUTENs) peOeHKa WK MOCTYIIAOIIETO;

- KOIIUIO CBUJIETENLCTBA O POXKJICHUU peOCHKA WU TOKYMEHTA, TIOTBEPKIAI0IIEr0
POJICTBO 3asiBUTEJIS;

- KONUWI0 JIOKYMEHTa, TMOATBEPXKIAIOMIETO  YCTAHOBJIIGHHE  OINEKH WU
MOTICYUTENIHCTBA (TIPU HEOOXOIUMOCTH);

- KOIIHIO IOKYMEHTA O PETUCTpALMH PEOCHKA,;

Poautenu npenocTaBisitoT OPUTHHAIBI TOKYMEHTOB, a Takke uxX kornuu. Eciu oHM
Ha MTHOCTPaHHOM $I3bIKE - TO BMECTE C HOTapUaJIbHO 3aBEPEHHBIM IIEPEBOJIOM.

2.4. @akTt npuema 3asBJICHHS O IpHeMe Ha OOy4YeHHE M TepeueHb JIOKYMEHTOB,
MPEJICTABICHHBIX poAuTeNeM(sSiMU) (3aKOHHBIM(BIMH) TpeACTaBUTENEeM(sIMU)) peOeHKa
WM TOCTYNAIOIIUM, PETUCTPUPYIOTCA B JKypHaje MpueMa 3asBICHUNW O TMpueMe Ha
oOyuenne B OOpa3oBaTelbHYIO OpraHu3anuip. Tam xe ponutenb(u) (3aKOHHBIH(BIC)
MpeACTaBUTENH(M)) pedeHKa WM TOCTYMAOUIMKA PacIUChIBAIOTCS, MOATBEpKaas (akT
clauu JOKYMEHTOB.

2.5. OOpa3zoBaTenbHas OpraHHU3aIUsl OCYIIECTBISET O0OpaOOTKY IMOJTYyYEHHBIX B
CBSI3W C TMPUEMOM TMEPCOHANBHBIX JAHHBIX TMOCTYMAIOIMUX B COOTBETCTBUU C
TpeOoBaHUsMU 3aKoHOAaTenbcTBa Poccuiickoil @enepanuu B 00JaCTH MEPCOHATBHBIX
JTAaHHBIX.

2.6. Jlmunoe nenmo oOydaromierocsi MpeacTaBiIsieT coO0W MHIAMBUAYAIbHYIO TaNKy
(¢paiim), B KOTOpOH HaXOAATCSA AOKYMEHTHI HJIM UX 3aBepeHHble Komuu. Ilanku (daiinsr)
bopMUPYIOTCS IO Y4eOHO-TPEHUPOBOYHBIM TPYIIIaM B ali)aBUTHOM TMOPSIJIKE.

2.8. JInunsle nena yvamuxcs xpassarcs B ['BY /10 KO «CAIL «9Bepect».

3. llopsaiok BeaeHUs JTMYHBIX eI YYALMXCS
3.1. Jluuynele gena oOyyarouxcss BeEAYTCS TpEeHEpaMU-MIPEnoaBaTelsiMu
COBMECTHO C UHCTPYKTOPAMHU-METOAUCTAMH (3aMECTUTEISAMU AUPEKTOPA).
3.2. B nu4yHO€ N1e710 00y4aroIierocs 3aHOCSATCS:



- CBEIECHHS O CHOPTHBHBIX pa3psgax M CIOPTUBHBIX 3BaHHUSAX B IMOPSAJKE HX
MOTYyYCHHUS;

- CBEJICHUS O JIYUIIEM CIIOPTUBHOM PE3YJIbTATE CE30HA;

- CBEJCHUSA O MEPEBOJIE HA CIEAYIOIMN TOJA 3Tana CHOPTUBHOW NOATOTOBKH,
CIEAYIOIINI 3Tall CIIOPTUBHOM MOATOTOBKH.

3.3. O6mue cBeaeHust 00y4aromeMcsi KOPPEKTUPYIOTCS TPEHEPOM-TIPENo/iaBaTeeM
COBMECTHO C HHCTPYKTOPOM-METOAMCTOM (3aMECTUTENEM JHUPEKTOpa) M0 Mepe
WU3MEHEHUS JaHHBIX.

4. Ilopsaok BbIAAYH JTHYHBIX 1€ 00y4AIINXCS

4.1. Bpigaua J1u4HOTO Jejia 0Oydaromierocsi MpoOU3BOJUTCS IO 3alpocy TpeHepa-
MPEINOaBaTeNs UM HHCTPYKTOPA-METOUCTA HA UMSI 3AMECTUTEIIS TUPEKTOPA.

4.4. Jluunble aena oOywaromuxcst xpaHstcs B OOpa3oBaTelbHON OpraHu3aluud B
CIIELIUANIBHO OTBEJCHHOM II0J] XpaHEHHWE MECTE B TE€UEHHE S JIET CO JHS BBIOBITHS
oOyuaromiero u3 OOpazoBaTeabHONM OpraHU3AIIHH.

5 3akaouuTeIbHbIE MOJI0KEHUS

5.1. KoHTponp 3a COCTOSIHUEM JIMYHBIX JE€J1 OCYIIECTBISETCS 3aMECTUTEIIEM
TUPEKTOpA.

5.2. IlpoBepka IHMYHBIX Je71 OOYYAIOUTUXCS OCYIIECTBISACTCS HHCTPYKTOPOM-
METOAUCTOM (3aMECTUTEJIEM TUPEKTOpPa) B COOTBETCTBHH C TUIAHOM BHYTPHUIIIKOJIHHOTO
KOHTPOJIS B TIOCJICTHUMA MECSII TTepe ] HauaioM HOBOT'O YIE€OHO-TPEHUPOBOYHOTO T'Ojla U B
TEUCHHWE Mecsla IOoCce W3JIaHMWs MPHKa3a O Hadvalle HOBOTO y4eOHO-TPEHHPOBOYHOTO
rona. llens KOHTpOJISI — MPaBUIBLHOCTh U CBOEBPEMEHHOCTH O(OPMIICHUS JIMYHBIX JIEIT
00ydJaromuxcs.

5.3. 3a HapymIeHUsT 3aKOHOJATEIbCTBA W HACTOSIIETO IOJOKEHUS MpU paboTe ¢
JMYHBIMU JellaMy o0yyaroumxcs pykoBoautens O0pa3oBaTenbHON OpraHU3aluy BIIpaBe
MPUBJICYb K JUCHHUIUIMHAPHONW OTBETCTBEHHOCTH JIMII, BAHOBHBIX B HAPYIICHUSX.

5.4. Hacrosimee IlonoxxeHue SBIAETCA JIOKAIbHBIM HOPMAaTUBHBIM  aKTOM,
yTBEpKAaeTCs TpHUKa3oM pykoBoauTenss (OOpa3oBaTenbHONM OpraHU3aluy  IOCIe
paccmoTpenus mpoekra [lonoxxenus Ilegarornueckum coBeTOM.

5.5. Bce wu3MeHeHUsT M JONOJHEHMs, BHOCHMBIC B Hacrtosulee Ilomoxkenue,
O(pOpPMIISIIOTCST B COOTBETCTBHHM C JCHCTBYIOIIMM 3aKOHOAATENHCTBOM Poccuiickoit
denepauuu.



